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POLICY ON NAPPY CHANGING AND TOILETING 
 

NAPPY CHANGING – LOWER GAN 

 

Parents are asked to supply nappies and wipes and to place a few wipes inside a named nappy every day. This should 
be placed in the basket provided. 
 

As the morning is short, we operate a no unnecessary change policy. A nappy will be changed when soiled or wet. 
 

NAPPY PROCEDURE – LOWER GAN 

 

The changer unit is disinfected prior to each change. Staff wear a fresh pair of gloves for each change as well as an 
apron. Nappy sacks, nappy and wipes are prepared. The child being changed is safely put onto the changer unit. 2 
members of staff are always present, one of which is within eyesight. If a second member of staff is not available, the 
child will be discreetly changed in the hall on a changer mat. Once nappy is changed, the child returns to play, the 
nappy is disposed of and the unit/mat sprayed and wiped down. Gloves and apron are also disposed of. Record of 
change is written on daily sheet including anything noticed e.g. nappy rash, Diarrhoea etc. 
 

TOILETING PROCEDURE – LOWER GAN 

 

2 members of staff are always present, one of which is within eyesight. Staff wear gloves and an apron. Some children 
may need help with aiming, wiping or pulling up knickers/pants. Good hygiene practices are always followed and the 
children are shown how to wash their hands each time they have used the toilet. A record of toileting is written on the 
daily sheet including anything noticed or help given. Parents are also informed of help given. 
 

‘Accidents’ will be dealt with calmly, sympathetically and in a way which does not make the child feel they have done 
anything wrong. Accidents can happen when a child has not yet acquired complete control, are new to the Gan, are 
overly fatigued or are unwell. The child will be changed into dry clothing from their bag with 2 members of staff present, 
one of which is within eyesight. Parents are informed if their child has soiled or wet themselves. 

For hygiene reasons we do not use potties. 

All health and safety guidelines are followed 

NAPPY PROCEDURE – UPPER GAN 

In the unlikely event that a child is still in nappies we will change the child in the toilets, providing the nappy is not too 
messy. If the nappy is messy we will go over to Lower Gan to change the child. All health and safety guidelines are 
followed, gloves are worn and nappies are disposed of. One member of staff will be changing the nappy; another 
member of staff will be close by. 

TOILETING PROCEDURE - UPPER GAN 

We have child size toilets, children are reminded to go to the toilet, and taken to the toilet when they ask. In order to 
promote independence children in all classes are allowed to go to the toilet independently. A member of staff is always 
in the toilets or just outside. Children are reminded to wash their hands by staff and through the colourful posters in the 
toilets. If a child asks for help whilst in the toilets, a member of staff will help them and another member of staff will be 
either in the toilets or just outside. 
 

All members of staff are aware of which child/ren and staff are in the toilets. 
Parents are informed if their child has soiled or wet themselves. 
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